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B:A  PROCSDUPE  TRAI'ISLIITTii 


NOTICEB 

Sccrotarv's  Menoranduin  No,  124-5  dated  NovenibGr  4-,  194-9,  announced  the 
appointmont  of  the  f  ollov.dng  mGmbors  to  serve  as  the  Board  of  Directors 
of  the  Corimodity  Credit  Corporation,  effective  as  of  October  28,  194|.9j 
Charges  F»  Erannan,  Ex  Officio  Director  and  Chairman  of  the  Board- 
Albert  J,  Lovelandj  Knox  T»  Hutchinson,  Ralph  S„  Trigg,,  Franlc 
Woolley,  Elmer  F*  Kruso  and  '.'Jme  B.  CraTrloy^  I.^embers. 

ADMII'USTRATIirE  DESICCATION  OF  ASSISTANT  AmUOTSTRATOR  A!-ID  DEPUTY 
NOTICE  NO.  U7  ASSISTiU'^T  AIlTINISCPu5.T0R  FOR  CO^'TODITY  OPER^^TIOITS : 
11-16-4-9  Announced  the  designation  of  Mr,  Elmer  F„  Kruss 

as  Assistant  Administrator  for  Commodity  Operations 
and  i'''r»  Harold  Ko  Hill,  Deputy  Assistant  Administrator, 
DISTRIBUTION:    A  B    (Distributed  Separately) 

mSi  AND  REVISTCD  INSTRQCTIONS 

139*1  SKLKHI  1A31E  FOR  USE  IN  PREPAPJNG  PI.IA  545;  Revised 

S:{HIBIT  B  salary  table Remove  the  Exhibit  B  attached  to 

Pages  1^2  RIA  139=.!  from  the  manual  and  insert  the  revised 

Revised  E^iiibit  B  pages  (1)  and  (2)0 

DISTRJ3UTI0N:    A  B      (Distributed  Separately) 

260.1  and  SALARY  PROVISIONS  OF  TPS  FEDER.IL  EIvIPLOYESS  CLA3SIFI- 

EjffllBIT  A  CATION  ACT:      This  Instruction  points  out  the  major 

Revised  11-15-49    provisions  of  the  "Classification  Act  of  1949"  iThich 

may  affect  salaries  -within  Pl'IA,      The  saH-ary  schedules 
included  in  S^diibit  A  are  the  basic  salar;7  r--  tes 
established  in  accordance  rr±th  the  pay  act, 
DISTRIBUTION:    A,  B 

616,1  AI.!EI^1DING  CONTRx^CTS;    Add  the  follovring  to  the  last 

1-2-4S  sentence  in  paragraph  II  A  8  b  (2):    "and  the  type  of 

CHANCE  cost  involved  shall  be  specified,  for  example, 

'transportation  cost'  irhen  the  amendment  involves 

a  change  in  f^^Oobo  point  (s)", 

DISTRIBUTION:    A,  B 

643.1  PURCHASE  A;TD  LOCAL  SHIPPING  OPEHITIONS  ITOLVED  IN 

Pages  23  ^  24  PPiICE  SUPI^ORT  OF  FRUIT  A^D  ^/EJETABLE  CO!"'ODITIES  IN 

Revised  11-15-49      RAW  FORI-!:    Page  23  revised  to  provide  that  the 

prepaid  iTire  report  of  shipment  v^rill  be  sent  to  the 
person  designated  by  the  Food  Distribution  Programs 
Brajich  and  shoTm  on  a  slip  attached  to  each  D/O  or 
in  the  space  designated  for  this  nusjpose  on  the  D/Oc 
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PM  260.1 


SALARY  PROVISIONS  OF  THE 
FEDERAL  EMPLOYEES  Cx^ASSIFI CATION  ACT 


I  PURPOSE 

This  Instruction  points  out  the  major  provisions  of  the  recently  en- 
acted "Classification  Act  of  1.9U9'"  which  may  affect  salaries  within 
PM. 

II  CLASSIFICATION  ACT  OF  19A9 

The  "Classification  Act  of  194^9,"  which  became  effective  October  30, 
194-9,  for  employees  of  this  Department,  repeals  the  "Classification 
Act  of  1923/'  as  amended,  and  establishes  an  equitable  system  for  fix- 
ing and  adjusting  the  rates  of  basic  compensation  of  individual 
employees.    Positions  within  PMA  which  are  exempted  from  the  provi- 
sions of  the  Act  are  (l)  NACC  Agents,  (2)  Experts  and  Consultants 
employed  temporarily  or  intermittently  under  Section  15  of  Public  Law 
600,  and  (3)  Wage  Board  employees = 

III  SALARY  PROVISIONS  AND  CLASSIFICATION  SYRffiOLS 

A       General  -=  The  salarj'-  schedules  included  as  Sections  I,  II, 
and  III  of  Exhibit  A  of  this  Instruction  are  the  basic  salarj'-  rates 
established  in  accordance  with  this  latest  Classification  Act  and  are 
the  basis  for  pay-roll  preparation  within  PMAo    For  the  purpose  of  de- 
termining overtim.e,  night  differential,  and  holiday  pay,  the  terra 
"hours  worked  each  week"  shall  include  annual  and  sick  leave  and  com- 
pensatory time  off. 

^       Basic  Compensation  Schedules  -  The  basic  compensation 
schedules  for  positions  to  which  this  Act  applies  involve  a  major 
change  in  classification  symbols.    The  new  classification  and  sjnnbols 
are  as  follows: 

1  A  "General  Schedule,"  the  symbol  for  which  is  "GS,"  is 
in  lieu  of  the  professional  and  scientific  service  ("P"),  the 
clerical,  administrative,  and  fiscal  service  ("CAF")j,  and  the 
subprof essional  service  f"SP")o     (See  Exhibit  A,  Sections  I  and 
III.) 

2  A  "Crafts,  Protective,  and  Custodial  Schedule,"  the 
symbol  for  which  is  "CPC,"  is  in  lieu  of  the  crafts,  protective, 
and  custodial  service  ("CPC")o     (See  Exhibit  A,  Sections  II  and 
III.) 
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SALARY  PROVISIONS  OF  THE 
FEDERAL  EMPLOYEES  CLASSIFICATION  ACT 


(III) 

C       Adjustment  of  Present  "DA"  Grades  -  Title  XI  provides  that 
with  respect  to  the  positions  which  were  not  subject  to  the  Classi- 
fication Act  of  1923  but  to  which  the  new  Act  apolies,  this  Act  shall 
take  effect  on  a  date  specified  by  the  Civil  Service  Commission  but 
not  later  than  the  first  day  of  the  first  pay  oeriod  beginning  six 
months  following  the  date  of  this  Act.    Accordingly,  the  present  "DA" 
grades  will  not  be  converted  to  the  aopropriate  "GS"  grades  until  a 
later  dateo    In  order  to  provide  for  an  equitable  adjustment  of  sal- 
aries for  employees  assigned  such  grades  during  this  Literim  period, 
the  Secretary'-  has  approved  an  adjusted  salarj'  scale  for  the  "DA" 
grades,  effective  October  30>  194-9 <.    The  schedule  of  rates  for  the 
"DA"  grades  is  not  included  in  the  exhibits 

D       Periodic  Step  Increases  -  The  new  Act  provides  that  em- 
ployees who  have  not  attained  the  maximum  scheduled  rate  of  compensa- 
tion for  the  grade  in  which  his  position  is  placed  shall  be  advanced 
in  compensation  successively  in  the  next  higher  rate  within  the  grade 
at  the  beginning  of  the  next  pay  period  following  the  completion  of 
(1)  each  152  calendar  weeks  of  service  if  his  position  is  in  a  grade 
in  which  the  step  increases  are  less  than  f200  or  (2)  each  78  calen- 
dar weeks  of  service  if  his  position  is  in  a  grade  in  which  the  step 
increases  are  f.200  or  raore,  subject  to  efficiency  and  conduct  quali- 
fications,    This  change  eliminates  in  ro.ost  cases  the  present  time 
lag  occurring  between  the  completion  of  the  waiting  period  and  the 
effective  date  of  the  step  increase. 

^       Iff"".g:^l?A"^_..^^.t',^P.,  Increases  -  Employees  in  the  CPC  service  or 
in  the  GS  serviice  in  grade  GS-10  or  below,  who  are  at  the  top  of  the 
grade,  are  entitled  to  longevity  step  increases  under  the  following 
conditions-  (l)  The  employee  shall  have  had,  in  the  aggregate,  not 
less  than  ten  j'-ears^  service  in  the  position  he  occupies  or  in  posi- 
tions of  equivalent  or  higher  class  or  grade;  (2)  there  shall  be  one 
longevity  step  increase  for  each  three  j'-ears  of  continuous  service 
at  the  maximum  rate  of  the  grade  or  higher;  (3)  an  employee  may  re- 
ceive not  more  than  three  such  increases;  (A)  each  longevity  step 
increase  shall  be  equal  to  a  one  step  increase  in  the  emploj'^ee^s 
grade;  and  (5)  the  employee's  efficiency  rating  must  be  "good"  or 
better  and  his  service  and  conduct  must  be  certified  as  "satisfactory." 

IV      ADDITION AI.  COJilPEN^lATION 

A       Overtime  Pay  -  As  in  the  past,  overtime  rates  will  be  paid 
for  imy  hours  vrarked  each  week  in  excess  of  the  regularly  scheduled 
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AO  hours  ixi  any  administrative  workweek,  provided  that  such  overtime 
hours  are  oroperly  authorized  or  approved  in  writings    For  any  or  all 
officially  ordered  and  aoproved  overtime,  however,  per  annujn  em- 
ployees may  elect  to  take  compensatorj'-  time  off  instead  of  receiving 
payment  therefor,,    The  number  of  hours  of  compensatory  time  off  shall 
not  be  more  than  the  niamber  of  overtime  hours  worked „    The  overt:Lme 
rate  of  pay  is  based  on  1^  times  the  hourly  rate  for  salaries  of 
$2930  or  less  £ind  on  a  decreasing  scale  for  salaries  over  .t\2980y  ex- 
cept that  for  the  basic  rates  of  .2p660G  and  over  the  overtime  rate  is 
a  uniform  one« 

B       Night  Pay  Differential  -  If  the  regularly  scheduled  hours 
of  assigned  duty  require  that  an  employee  work  any  hours  between 
6  po  m.  and  6  eio  m.,  he  will  be  paid  a  night  differential  for  such 
hours  at  the  rate  of  10  per  cent  in  excess  of  his  basic  payo  The 
differential  will  be  paid  regardless  of  whether  the  night  work  for 
which  it  is  paid  occurs  during  an  overtime  period  or  on  a  holiday. 
It  will  be  paid  in  addition  to  any  extra  pay  for  overtime  or  holiday 
work.    The  differential  will  not  be  included,  however,  in  the  basic 
rate  of  pay  in  computing  any  overtime  or  holiday  pay  to  v/hich  an 
employee  may  be  entitled. 

^       ^en  Holidays  Fall  on  Work  Days  -  If  an  employee  is 
required  to  work  on  a  holiday  which  falls  on  a  day  witliin  his 
basic  4-0-hour  workweekj  he  will  be  compensated  at  tj\dce  his 
regu]..ar  rate  of  pay  for  not  to  exceed  eight  hours  or  the  number 
of  hours  3J1  his  regular    workday,  whichever  is  smaller,  if  he 
would  have  received  straight  time  for  not  working o    Any  hours 
that  are  vrorked  in  excess  of  eight  (or  the  number  of  hours  in 
the  regular  workday  if  less  than  eight}  will  be  added  to  other 
hours  worked  during  the  workweek  to  determine  whether  iDvertime 
is  payable  o    Intermittent  ME  employees  and  part-time  employees 
without  a  regularly  scheduled  tour  of  duty  are  not  entitled  to 
this  extra  holiday  pay  unless  it  is  established  that  they  would 
have  received  straight  time  had  they  not  worked  <=    If  such  em- 
ployees are  not  paid  when  they  do  not  work  on  a  holiday,  they 
will  be  paid  only  straight  time  when  they  do  work  on  a  holiday, 

2       When  Holidays  Fall  on  Nonwork  Days  -  If  an  employee  is 
required  to  work  on  a  holiday  which  falls  on  a  nonwork  day,  he 
will  not  be  paid  twice  the  regular  rate  of  payo    The  hours  worked, 
however,  viill  be  applied  to  the  basic  workweek  to  determine 
whether  the  employee  is  entitled  to  overtime o 
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